Express y|n
dogior

All your emails are received in the same email system, but you want to === the GP for your PC

If you are like me, you have a number of email identities: personal,
business, etc.

Creating new sending names in Outlook ﬂ the
o

be able to send emails using your various names.

Click tools- accounts

Internet Accounts

Al | Mail | Mews | Directory 5 ervice Add 3
Account Type Connection Bemove

oz active Directany directarny service Local Area Metwark, -

% Bigfoot Intemet .. directory service Local Area Mebwark, ElEp=l=E
@ imap.dzl. pipex.com  mail Arw Aevallable

@ mail.talktalk. net mail [default] Arw Aevallable

%"Jeriﬁign Intemnet ... directory zervice Local Area Metwork, Impaort...
@WhDWhere Inter... directony service Local &rea Metwark,

Export...

Set Order...

Cloze

Click add and then mail account

Internet Connection Wizard

JUlimiRY

Your Hame

YWwhen you zend e-mail, pour name will appear in the From field of the outgoing mezsage.
Type your name az you waould like it to appear.

Dizplay name: Demo

For example: Jahn Smith

[ MHest > l[ Cancel

Give it a name: this is what recipients will see in the 'from' field of the email

Tel: 01865 748197 john.batch@theflyingdoctor.biz www.theflyingdoctor.biz
The Flying Doctor, 12 Yeftly Drive, Littlemore, Oxford OX4 4XS

John Batch trading as The Flying Doctor



Now enter the email address that people use to send messages to you

Internet Connection Wizard

Internet E-mail Address

'our e-mail addrezs iz the address othe\people uze to zend e-mail meszages to pou.

E-mail address: demoi@ifightbyte. co.uk

Faor example: zomeonei@microzalt com

[ < Back ” Mewxt > ][ Cancel ]

Now add the details for you to send and receive emails from the mail server. If you have mail
forwarding for your email address, then this is the details of your ISP. Refer to an existing account

if unsure of the values (these are just examples) 7

Internet Connection Wizard

E-mail Server Names

mail.talktalk. net / |

An SMTP zerver iz the zerver that iz uzed for pglr outgoing e-mail.

Outgoing mail [SHTP] server:

smtp.talktalk. net

[ < Back H Hest » l[ Cancel ]

If someone else is supplying you with mail facilities, ask them for the details



Internet Connection Wizard

Internet Mail Logon

Type the account name and pazsword your [nternet zervice provider hag given you,

Account name: ||:Iem|:| |
Pazzward: | u/-u |

[ requires you o uzgfSecure Pazsword Authentication
count, select the 'Log On Uzing Secure Pazsword

b,

|f wour Internet zervice provi
[SPA] to access vour mail
Authentication [SPA] che

[ ]Log on using SecurgfPassword Authenticatigh [SPA)

[ ¢ Back ” MHewt > ][ Cancel

g

T
Now enter the account name and password for your email account

Internet Connection Wizard

Congratulations

Y'ou have successfully entered all of the information required to set up pour account,

To zave these settings, click Finizh.

EJ

Finizh Cancel

< Back ]|

Finally Finish s




Internet Accounts

Al M ail |News Directory Service

Accaunt Type Connection Bemove

% imap.dzl. pipex.com  mail Ay Aevailable
% mail. kalktalk, et rnail [default] A Available
@ mail kalktalk.net (11 mail A Available

f

Set Order...

Cloze

so, you have a new identity, but xxx(1) isn't/fery helpful. Let's tidy it up by highlighting the account

we've just created and pressing properties

¥® Demo Properties

Gieneral |Sewers Conmection | Security | Adwanced

M ail Account

Type the name by which pou would like o refer o these
gervers. For example: ""work' or "Microzoft bail
Semer,

|Dem-:| |

Idzer Inforfation

Mame: | Demo

E-mail adlires:: |demu@flightbyte.cn.uk

OrganizZion: | |

Reply adfress: |

Include §iz account when receiving mail ar synchronizing

l | ok || cancel || ey |

On this screen, give thelaccount a name that you'll recognise. I would
also untick the Include box to prevent Outlook Express trying to find
messages that have already been downloaded. If you finds that mail isn't

being sent, then tick it again



Internet Accounts

Al M ail | Mews || Directory Sewice| Add [ 3
Accaunt Type Connection Bemove

% Dremo rail Ay Aevailable E . 2

% imap.dspRipes.com  mail A Available CICREIES

@ rnail kalktalN\net rnail [default] A Available

Set az Default

Irnpart....

Expart...

Set Order...

Cloze

.
So now we have a mail account for our new name and can send messages from it

B New
File

=
Send

Frorm:
To:
it

Bc:
Subject:

Message
Edit.  Wiew Insert  Farmak  Tools
do =]

|
]
it oy Paske

Messh

Check.

Help

8 v

EEE

»

I john. bakchi@flightbyte, o, uk,

john.batchi@flightbyte. ca
demo@flightbyte.co.uk. “{Dema)

 mail, kalkkalk., net)

{mail. talkkalk. net)




